Caeaaiire 310 BMecTe ¢ OpenOffice.org Writer

[IpakTukym
Astop — [loxapuna I'.10.(gyy@mail.ru)

BBenenue
B CUJ1y IIPUYHH IIPAaBOBOI'0, 9KOHOMHUYCCKOI'O XapaKTEpa, 4 TAKIKC YIUTbIBAA CTAHAAPT

KadyecTBa MPOrpaMMHOro mpoaykTa odmieopucHoro HazHaueHust OpenOffice.org, ucnons3oBaHue
€ro MUPOKUM KPYTOM IOJIb30BATENeH I peieHns Mpo(eCcCHOHANBHBIX M YaCTHBIX 3a/1a4
ABIISIETCS ONpPaBAAHHBIM.

[Taker Open Source nporpamMmHoro obecrnieuenus ogucHoro HazHaueHust OpenOffice.org
pacnpoctpansiercs no junen3un GPL/LGPL.

OpenDocument format npu3Han B kadecTBe OTKpbITOro (hopmat crannapra OASIS u
ISO crangapra 0opHCHBIX TOKYMEHTOB.

OpenOffice.org - kpoccmmaTPOpPMEHHBIN, TOCTYIHBIH, IPOCTOI B yCTaHOBKE.

Sun, IBM, HP, Red Hat, Novell ,Adobe co4nu BO3MOKHBIM OTJIACUTh MOJHYIO TOIEPIKKY
B CBOMX IIPOJYKTAX U CIIy’)k0ax OTKpbITHIX cTannapTroB XML EBpocorosa, y:xe paboTaroniux B
komroneHTax OpenOffice.org.

Pa3Butue 3T0Or0 NpoayKTa He KOHTPOJIUPYETCsl KAKUM-THO00 OJHUM pa3pabOTUYMKOM HIIH
OJHOM OpraHU3aLUEH .

OpHa U3 OCHOBHBIX OTJIMYUTENIBHBIX YEPT IPOrpaMMHOro obecreueHus: Ha ocHoBe Open
Source — TMHAMUYHOCTH U OOHOBJIIEMOCTh. YacToTa, C KOTOPOM BBIXOJIAT HOBBIE PEITN3HI
IPOTPaMMHOT0 0OecrieueH s, JOCTaTOYHO BbICOKa. [107100Has rHOKOCTh MO3BOJISIET ONEPATUBHO
YCTpaHUTh HEy100CTBa (DYHKIIMOHAIBHOTO XapaKTepa, HOJCTPOUTH 000JI0UKY C YIETOM
HPrOHOMUYECKHX (PaKTOPOB, BHECTH HEOOXOMMBIE KOPPEKTUBBI B UCXOIHBIN KOJI, HCTIPABHB
HEJIOpaOOTKHU U OIIUOKH.

WHCTpYKLIMHU MO UCTIOJIB30BAaHUIO MPOTPaMMHOI0 IPOAYKTA U ONUMCaHHUE CHeun(pUuKn
Ka)XJIOTO pelin3a B BUJI€ TEXHHUECKOW JOKYMEHTAIMH MTPUCYTCTBYIOT B (hailyiax CIIpaBKH.

OpueHTanus B CIpaBOYHOM MaTepHajie MOXKeT U J0JKHA COCTABIIATh OCHOBY KYJIBTYpPBI
UCIIOJIb30BaHUs MPOrPaMMHOI0 00eCTIeYeHUsI, 0COOEHHO MPOrPaMMHBIX NTPOJYKTOB Ha OCHOBE
Open Source. JlaHHast 0COOEHHOCTD JelaeT NporpaMMHoe obecrieueHre Ha ocHoBe Open Source
[IEHHBIM MaTEPUAJIOM JUI AUJAKTHUECKUX LENIeH.

[Ipennaraemoe yueOHOE MocoOe OPHEHTUPOBAHO Ha aKTUBHOE MCIIOIb30BaHUE

cripaBouHoro marepuana OpenOffice.org.
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Paspen 1

YcraHoBKka 0pMCHOIO aKera.

JuctpudyruB OpenOffice.org pacnpocrpansiercs no gunen3nu GNU GPL/LGPL.
BoinosiHuTE cileayomme 3aaHus, HCTOJIb3Ys pecypchbl
http://www.gnu.org/licenses/license-list.ru.html,

http://ru.wikipedia.org/wiki/GNU_Lesser_General Public_License
http://ru.wikipedia.org/wiki/GNU_General Public_License

3ananme 1.1
3anoHuTE TAOAMILY:

Bonpoc OtBer

Yro o3nauaet abOpeBuarypa GNU LGPL?

GNU LGPL - »t0 nmuneH3us Ha
I10.

B uem cneunduxa nmunenzun GNU LGPL
1o cpaBHeHuto ¢ jnnenzuedn  GNU GPL?

[lepeuncaure npaBa, KOTOpbIE
IIPEJOCTABIIAET MOJIb30BATENSAM JINLEH3US
GNU GPL

3ananme 1.2
Kak pacnpocrpansiercss aucrpudyrus OpenOffice.org?
3anogHuTe TaOJIHITY.

Pecypc Crnioco0 pacripocTpaHeHus

http://www.i-rs.ru/openoffice

http://www.linuxcenter.ru/

http://ftp.linuxcenter.ru/iso/

http://soft.softodrom.ru/ap/p2761.shtml
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http://ftp.linuxcenter.ru/iso/
http://www.i-rs.ru/openoffice
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3ananme 1.3
C xakuMu onepamuoHHbIMH cucTeMamu coBMecTuM naker OpenOffice.org? Ilepeuncianre

3ananue 1.4

Hcnoan3ys npuiaraemsii 1ucTpudyTuB, yecranosute OpenOffice.org Ha cBoil koMnbroTEp.
Onummure MoCJeA0BATEJIBHOCTD BAIIMX JAeHCTBUH.

Ckoabk0 BpeMenn norpedosajia ycranopka nakera OpenOffice. org?

3apanue 1.5

IIpousBenuTe npoueaypy perucrpanu opucHOro naKera.

(mpr HE0OXOAMMOCTH BOCIIONB3YITECH CIPABKOM MO PETUCTPALHH.

Ortxkpoiite moboe npunoxenue Openoffice.org. — CnpaBka - UHaekc- BBeauTe CJ10BO
«perucrpaunus»)

= [B]X]

G Crpazit UpsnOifeeury - e nOifes, o W idie s

B e sTHM

OpenOffice.arg Wwriter

HaldTh 3aKnajikH
CofEpHaHHE MHaeKc

Peructpauusn

Mckomoe noHATHE

ipervcrpauna; Opencffice| || 000 uumetea ¢ seb calttom OpenOffice.org, (A8 MOMHO 3aperMCTPMPOBATL AaHHYH KOMMIO

RErMCTPaUNA OpenOffice.org.
OpenOffice.org
SAPECHBIE KHMTH
Bazkl 4aHHEL

PErMCTPALMA CHETEMHO

perynHpoEaHe Fyone

PErYNAPHEIE BbIPSHEH
MaHCK
CrHCOK

Ina nony4yeHuA A0cTyna K 3ToOH KOMaHge...

AETOMATHYECKM NOCAE TOMD Kak EHaYane 2anyctitca OpenCffice.org.
Bribiepute komanakl Cnpaeka - PerdcTpauua (npaMas cceifka Ha eeb-cait)

Piﬂda]'“”mﬁa””e nHa.I'IDFOBOE OKHO perucTpauum
-hopHEl
THMNEPCCEINKH Mocne yetanoekw OpenOffice.arg Byget oTkpeiTo okHo PerucTpaumn.

FMAEPCCEINICH, B, JBI
AAHHEIE AHATDAMH

AokyHEHTOE OpenOFf
SEMONOEKH AHATPaHH
NEreHAEl AHATpaK
MapkepEl

Ha3BaHHA

OB BEKTEl TEKCTOBEL: =
OCH AHErpEt
OTYETEI

MEHEMH HHCT P MEHTEI
MEPEKPECTHEIE COEINK
MPHMEHEHHA
pasAEnE!
PHCOBAHHEIE DO BEKTE
PHCYHER

CHOCKHKOHL EBEIE CHE
TEKCTOEEIE PaMIGH

e - PN

MokazaTe

3apercTpUpoBaTbCA CeldYac

JanyckaeT MCNoNezyeMEIR N0 yMonyaHui eeb-Bpayzen W coeguHAeTcA C BeB-calTom
OpenOffice.ory, rAe MOKHO 33pErMCTRMPOESTE BaHHYH konkk OpenOffice. org.

HanoMHWTL © perucTpaurm Nosxe

CKprBaET AKWanoroeoe oOkKHO Perucrpau,uﬂ Ha CNefyHLWWe ceMb ,D,HEI:'I.

He perncTpupoBath

CkpriBaeT AWanorogoe okHo Permcrpauma noctoanHo, HTobel 2apervcTRHPOESTECA NOEKE,
etibepute Cnpaeka - Peructpauma.

¥YoKe 3aperMcTpMpPOBaHHbBIA NonbioBaTents OpenOffice.org

CKprBaET AWINOroeoe OkKHO Perucrpau,uﬂ NOCTOAHHO.
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3aganue 1.6

Yro npeacrasiasier codoii nuctpudyrus OpenOffice.org?

OpenOffice.arg 2 Components:

E B B & E B

Writer ImpressMath Draw Calc Base

3anosHuTe TA0 MUY
Cocras nakera OpenOffice.org

HaumenoBanue nporpamMmmsbl Hasznauenue nporpaMmbl

OpenOffice.org Writer

OpenOffice.org Calc

OpenOffice.org Base

OpenOffice.org Impress

OpenOffice.org Math

OpenOftice.org Draw

3ananune 1.7
Onummure cnoco0bl Ha4Yasa padoThl € JII000H NPOrpaMMoii, BXOASAIIEH B MaKeT
OpenOffice.org

JenicTBus nons3oBaress Pesynbrar nencreus

[Tyck- mporpammsl — Openoffice.org-
OpenOffice.org Writer

Brictpsiit 3anmyck Openoffice.org

<] LTI RtS
)
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3aganue 1.8
IlepeuyuncinTe BO3MOKHOCTH ObICTPOro 3anmycka nporpamm nakera OpenOffice( cM. pucyHoK)

|- 9 '\.r

[= TEKCTOBEIH AOKYMEHT
==

[t5 FNEKTROHHEA Tabnkua
="

(5 NpezeHTauMA

=

[ ProyHoK

=

=, B33 AaHHE:

[ Vi3 mabnona...

| |

=] OTkpeTE dadn...
v Sarpywate OpenOffice,org B0 BPEMA IANYCKA CHCTEME

Beixoa Mz BRICTPOrD 3anyoka

o mﬁl

3apanue 1.9
Kakue nonossHuTeIbHBbIE JOKYMEHTHI MOKHO CO3/1aTh UCIOJIb3Ys OBICTPLIM 3alyCK — U3
maoJgaona?

- L L T r' =5 L . 1
I R B & T R e R R Ay A
=
3aronosak
- {4 Basy AaHHB, ..
f | ==
ﬁ [ = BHM3HTHBIE KapTO4KH
CozAaTE f | AokymeHT HTML
=
A O HE BT (= AokymeHT ML Form
— {5 MpeserTaumto, ..
|| 7 Prcynoe
E "
WabnoHe! | COCTAEHOH A0KYMEHT
23] Ll )
tf, TEKCTOBRIA AOKYHEHT
=
[ Popmyy
.
[E5) ZNEKTROHHYHD TabnHuy
==
Mom gokymenTel  |[= JTHKETEA..,
MpHMEpEI
¥MNpaeneHue. .. OTHMEHA ] [ CNpaeka
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Paspen 2

HUcnoab3oBanmne CipaBKu.

N3yuute cripaBovHbIe MOTyNH K npriiokeHusiM Writer, Calc, Math, Impress, Draw.
OHM BKIJIIOYAIOT OMHCAaHHE OCHOBHBIX BO3MOXKHOCTEH CaMUX CIPAaBOYHUKOB.

JocTyn K cipaBOYHUKAM:
e Br3os cnpaBku (F1 wim TekcToBOE MEHIO — cripaBka — cripaBka 1mo Openoffice.org.)
®  BBIOOD ITPOTPaMMBbI
e pasnen «IloJryyeHue cipaBKW» Ha TJIABHOM CTpaHHUIIE

S Ciipnsite UoenUiilee oy - UpenUiflee oy b piis g

M E e STHM

CpenCffice.org Basic
CpenOffice,org Calo
OpeniOffice.org Base ||
ceercfficeoalran ||| CripaBKa OpenOffice.org Writer
CpenOffice.org Impress

CpenOffice.org Math

@ A PaGoTa ¢ npunoxeHuem OpenOffice.org Writer

& Npeserraum npn || BosmoknocTv npunokenna OpenOffice. arg Yriter
@ ¥LTaHOEKS MucTpykud no pabote ¢ OpenOffice. org Writer
@ OBlHe pazAenel © || |4enonssoBaHve guarpamm & OpenOffice org

Ty HEUMOHANEHEIE
@ R Mononssoeadue gz naddblx B Base naddelx OpenOffice. org
@ AKarparmiel 1 Cxer

@ Snecrponme 196 | Meio, naHeNM MHCTPYMEHTOB W KNaBULLIK
@ [Makpockl M Nparps

Il e HHD
[TaHENW MHCTRYMEHTOE
CoyeTaHua knaedw ana OpenOffice. org WWriter

Mony4eHWe cnpaBKu

DkHO cnpaekd DpenOffice org

[omMOLLHME, NOACKaZKA W NoApobHEIE BCONBIBSMOWLWME MO0 CKAZ KW
YeazaTens - [TOMCK N0 KNHYEEOMY CNOEY B CORSEKS

HaidTh - MonHOTeKCTOERIA NOWCE

YNpaEneHWe SaKNa0KamMu
ConepkadHue - OCHOBHEIE paznensl COREEEd
MonyyeHde M08 EEHEM

OG6pa3zer ri1aBHOro OkHa cipaBku 1o nporpamme OpenOffice.org Writer
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3aganue 2.1

Kakune koMaH/IbI JOCTYIIHBI C IAHEJIH HHCTPYMEHTOB CIIPABOYHUKA?

I'padpuueckoe
N300paKeHHE

Komanna

B @9 ST M

Onucanne KOMaHIbl

3aganue 2.2

Kaxkue pazgennl copep:kut o01actb nepexonos? Ux HasHauenune?

3aganue 2.3

Kakyio ¢pynkuuro BpinosiHsier komounanusa SHIFT+F1?

3amanue 2.4

KaxkoBa nmocjie1oBaTe/ibHOCTD 1eliCTBUIA NPU CO3AAHUM 3aKJIAJKU B CIIPABOYHUKeE?

3aganue 2.5

Kakue pyHkumuu ynpapJjieHus 3aKJIaIKAMU JOCTYIIHbI B CIIPABOYHUKeE?
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3aganue 2.6.
Haiinute cipaBouHblii MaTepuaJ B MoayJie K nporpamme Writer no cjieayomumM KJI04YeBbIM
cJ0BaM (YeM OTIMYAIOTCS PE3YJIbTATHI IPU MOUCKE MO LIEJIOMY CJIOBY U OIIIHUU ITOMCKA TOIBKO B
3aroJioBKax?):

e Oubnuorpadus

® IIepeHoC

e neduc

® CIUsHUE

® TUIIEPCChUIKA
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3aganue 2.7
Haijinure cnipaBo4Hblii MaTepuaJ B MoayJle K nporpamme Writer, ucnoJib3ysi HHIEKC OMCKa:
e naiirte onpenencnue URL-anpeca
e IiepeyucInuTe oOCHOBHBIE (popmatsl daitnoB OpenDocument
® OIUIIUTE AJTOPUTM co3AaHus X-(popMel
e Kak ompenenuTh aBTOpckue mpasa Ha OpenOffice.org?
e Kkakue Tunbl daitnos noxaepxkusaer OpenOffice.org?
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Paspen 3

Pabora ¢ TekcroBbiM penakropom OpenOffice.org. Writer

= Crpasity UusnUifles ord - UnsnOiflee pra i iz _J_Jd
OpenOffice.org Writer <:J /_‘} \fﬁ fﬂ Qia
3aKnagkH

Conepxanie | ingesc | Haftk

@ BosMmoxHocTu npunoxeHua OpenOffice.org Writer
@ Aokymertel HTML

@ DopHy

@ TMPESEHTALMH H PHCYHEH

@ YCTaHoEKa

@ OfWHE pasAenkl CNPEEEH
@ my’HKLLHDHaJ'IbeIE EOSMOMHD

@ AMarpatitel M Cxetel Sa"“.:b

@ BNEKTROHHEIE TaBnHLE! [Mpunokenne OpenOffice.arg VWriter no2eonAsT COZLATE KaK OCHOBHEIR JOKYMEHTEI, HANPHMER JAMNWCKH,

@ Makpocs! M nparpatapoear| || @AKCEL, THCEME, PE3HIME, Tak W LOKYMEHTEl CIMAHUA, HANPUMED, 0OBEMHLIE W CROKHEIE JOKYMEHTE,
BKNHYAHILLHE HECKONEKD MACcTeM, a Tarke Bubnuarpadum, Tabniuel CCBINOK M MHOEKEEL

Mpunoxedne OpenOffice. org Writer 0BecneyYMEaET TAKOKE TAKHE NONEZHEIE BOIMONKHOCTH, KAK NPOBEPKA
opdorpadiuy, Te3aypyCE, SBTOZAMEHS W PACCTAHOBKS NEPEHOCOE, A TAKKE MHOMECTED WAabNoHoE,
NpedHAsHANEHHBL 4NA NPAKTMYECKd Nofbix 3anay. C NOMOLbH MACTEPOE NOABLI0EATENL MOKET TAKKE
CO30ETE CORCTEEHHBIE WARNOHEL.

Mpunoxenne OpenOffice. org Writer no3eonAeT pazpabaTeIBaTe M BRINYCKATE TEKCTOBRIE AOKYMEHTE,
cogepxalive rpadmyeckre obberTel, TaANMUEN W gHarpammel. JokyMeHTE MOryT BEITE 2aTEM COXPaHEHE
B paznMyHel dopmatax, exnoyan Microsoft Ward, HTML ik gaxe dopmar POF (Adobe Portable
Docurnent Format).

Hcnonb3ys cnpaBounblii MaTepuana k OpenOffice.org Writer, orBeTbTe Ha cieayomue
BOIIPOCHI:

3aganue 3.1.

Ilepeuncinre 5-6 0CHOBHBIX BUI0B JOKYMEHTOB, KOTOPbIe MOKHO CO3/1aTh € MOMOIIbI0
OpenOffice.org Writer.

3aganue 3.2

Kakmue nosiesnnie Bo3Mo:xkHOCTH 0OOecnieunBaeT npuio:xkeHue OpenOffice.org Writer?
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3aganue 3.3

KaknMu HACTOIbHBIMHU U3aTeJIbCKUMH CPEACTBAMH PACNojiaraeT NpujioKeHue
OpenOffice.org Writer?

© Moxapuna I'.}O. , Cankt-IlerepOypr, 2007 r.©



Paspen 4
Ipakruueckue padorsl ¢ OpenOffice.org Writer

AJISl BBINIOJTHCHHUSA IMPAKTHYCCKHUX paGOT HeOGXOI[I/IMO HCNOJIB30BaTh:

e daiin B popmare PDF — tak 10/mKeH BRITISAAETH TEKCT MTOCIE 00pabOTKH B
TekcToBOM peaakTope OpenOffice.org Writer B cooTBeTCTBUM ¢ 3aaHueM [IpakTrueckoit
paboTHI.

e @aiia B popmatre ODT — HCXOIHBIN TEKCT 3a1aHUS

e s HekoTophix IIpakTHueckux pabOT B KAU4eCTBE HCXOAHOTO TpadUuecKOro
MaTepuaia npuiararrcs nzoopaxenus B popmare JPG umu PNG.

VcXomHBIM TEKCTOBBIM MaTepuasioM ist [IpakTudeckux padoT B TEKCTOBOM PEAaKTOpe
OpenOffice.org Writer mOCITyXIJINA CTaThH OTKPBITON CBOOOTHO PEIAKTHPYEMON SHITUKIIOTIC NI
Wikipedia.

Martepuanst Wikipedia goctynusl no aunensun GNU FDL.

o ez BT LRI — Bz L] - DIE i d ;_ﬂ ﬂ
harin  Mpaeka Bwa  3Jawknaakk  BuaweTel  MHCTpYMEHTE  Cnpaeka

U CosaaTe Benaaky | \WEER L

& W http:)fru.wikipedia.orgwiki/SarnaeHan_cTpaniua ? B wikipedia = &0
2 MpeacTaedTeca cHoTeme a
oTatea oficwEaeHmne npocmoTp WeTopHa
Hobpo noxxanoeatb B Bukuneauio, Teorpadma Hayea 0

i WMorycoTeo OGwecTeo
CEOROOHYI0 IHUMENONEOWID, KOTORYIO MOXET De0akTHROEATE KA ORI, WoTopwa  MepooHanmm Punocagna

B MKHHEHHH CeWdac B Bukrnegia 169 892 cTaTEW Ha PYCCKOM AsbIKe, Myzeina Penura

ce

% AopTaAE|
CapfoiNag IMIUKADNEILT
HAEHTaLHA BeoAHBIR Kype ANA Tex, KT0 308tk Kak npagwTe CHeTema Mpeccaa
m 2arnaeHaa cTpaHKua EMNEREEIE CTATEW yEpHEELMW BuEunemm
m PyGpurauma
m Hupgerc A —A
m ChyuadHaq eTated Hz0paHHaA crateA JHaerte nNU Bk, 4T0...
m Hoewe cTaTew
m Teryuve cofiTua Pyccm.lﬁ oaner bz woaa MameouFmoe Buwymeduy, 11—18 anpenr
WYaCTHE Aarunesa unw Bailets = [eidfin Motown GLin
m Mopran coofuecTea russes — DanetHan NEPEOR KOMNAHWER
= topyn KOMTIAHN T, SBYHOZAMHCH,
Cea¥Ma NpaekM =
" S P OcHOBaHHaA B 1911 NpHHEARExAaBW e
- roJy pyCCKEMm
m MoxepTeoranua TeaThansHbLIM HERROKDKEMY
2 AMERMEAHLY.
NOHCK
A2ATENER: W = [epE0e NEPENMESHME KPOEM B POCCHM BRINO
HCEYCCTEOBEAOM
s ¥ A acyWecTENeHD 175 NeT Hazad NeTepByarckum
5 5 epreem JArvneesim.
Nepeiind | HaiTu N R A akywepar AHopeer Bonedou. -
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MNMpakTnyeckasn padora w1
Hcxoanbie MaTepuabl

> wl.pdf

2 upgrade.odt
Copepxanue padoThbI:

[Tpu HEOOXOTMMOCTH KCIIOJIb3YS CIIPABOYHBINA MaTepuai, 0OTGOPMATHUPYITE TEKCT B COOTBETCTBUU C
o0pasiom.

Heob6xomaumeie cripaBKu:
110 COEPKAHUIO:
9 CO03/JaHHe TeKCTOBBIX JOKYMEHTOB

> (I)OpMaTI/IpOBaHI/IC TCKCTOBBIX JOKYMCHTOB
10 MHJIEKCY - a03a1b
& Crunsitn Uozntiieeury - UoenUiflee org W iz J_Jd

OpenCffice. org Wriker <:3 ﬁ C__ﬁ fﬂ Q"a

Cogepxanmne MHABKC Hantw | 3aknagkm

YcTaHOBKa OTCTYNOB,
noneu n crondouyoe

MrkoMoe NOHATHE

aﬁ3aLl.bIjBK.l'IHJ'—IEHHE H EbIKNHHEHHE HYMEDAUHK

abBpeEHaTYpRI Y . F
653l CTAHOBKA OTCTYNOE M NoNel AnA Terkywero afsaua
SETOMATHUSCKEA HyMEPALHA WIM ANA BCEX BhIAENEHHE af3ales npn nomoLwm

i | MBI,
BOCTOMHOA3HATCKKE MPaBnG Hatiopa Ecnu pasfendTe CTRaHLY Ha AEa cTORALE MM

BCTAEKA MapKEPOE
BCTAEKA NEped TAONHLamMKHNocne TatmnMuL
BhIPAEHHEAHHE

NOMECTHTE KYPCOPR HA TEECT W3 HECEONBEKWX CTD.I'IELl'DB,
MNOABWTCA BOIMOAHOCTE NErKO H3MEHATE WWKWRKHHY W

MAPKHPOBAHHEIE WHTEPBaNE! Mexay cTonfLamMu, NepeTacknean ux no
ofibe AHHEHHE JMHEAKE C NOMOLLEH) MEILLM.
DMREAENEHHE [RAHHL Ecnu 0Btekt, uzofpakesme unM rpaduyeckuil afLekT

OTCTYNEl M Npoden:
OTCTYNEl, NOAA M CTONALE
NEREMELLEHHE C KNSEHATYPEI

EblAENEHEl, TREHWUEl 3TOMD obbekTa Ej",ﬂ,},"T EWIOHElI Ha
TNHHEREE. rpaHHLl'l:I MO HO HZMEHATE, NEPETACKHMEAA WX

MOSHILHH TaBY ELHA N0 MHHEAKE © NOMOLLEHD MEILLM.
MPHEDAKS Ecnu kypcop pacnonmsed g Avefike Tabnuug, To
npofene MOXHO WEMEHATE OTCTYNEI ANA COLEEKMMOrD AYRHKY,

CEPEITEE abzauel
COXPAHEHME BMECTS NPH paspblEax
YEEAHYEHHE OTCTYNOE

NepeTackMEaA WY MEILLEHD N0 nuHeRke, JTHHUM rpaHALy,
TEEJ'IHLI,I:I MOMHO MEMEHATE HA NIMHEAKE MNW C NOMOLWEHR

YAANEHHE MYCTHIX MNepETACKUESHUA NHHUK TPAHMLE.
dhoH o 5 .
SBCanKaTHOE coxXpareHHe URL-aAperos X THMM 3HAUKAMMH OTMENABTCA NEBLIA OTCTYN
= nepeci cTpokW Tekywero abzaya (BepxHMA (2]
TPEYTONEHWE] U NEEBIR OTETYN ANA OPYIWX
cTpok abaaua (HHH#HWA TReyranEHAE). 3

TpeOoBaHMS K TEKCTY:
v OCHOBHOM TekcT - mpudt Times New Roman xermns 12
v MEXCTPOYHBIN MHTEPBAI -OAMHAPHBIN, TOCIICTHUN a03all — IBOMHOW WHTEPBAJ
v TIepBas CTpoKa ab3ana ¢ OTCTYIOM 2 CM

v 3aronoBok — mpudt Times New Roman, >xupHbiii, kerib 14, BRIPOBHEH MO LIEHTPY.
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Copepxanue padoThbI:

[Tpu HEOOXOTMMOCTH KCIIOJIb3YS CIIPABOYHBINA MaTepuai, 0OTGOPMATHUPYITE TEKCT B COOTBETCTBUU C

o0pasiom.

& Cnuszic Uosnliilceurs - Uosntiilca.org Wiy .__J .__J La]

OpenCiffice,org Wiriker

JaKnasku
CofepHaH1e HMuaexc

MCKOMOE NOHATHE

MEMCTPOYHEIR HHTEPEAN
afzauel

HEHHD
KOHTEKCTHEIE MEHHD
HACTROFKE

Ha#TH

HESKTHEHEIS INEMEHTEI MEHHD

INEMEHTEI

MEHARIWHKECA 3arONOEKH B BEDXE

MECTOSEM0NHUTE MK
B 3anpocax SOL
NEH OTKPRITHH DIAANOE
MECALEI
ABTO3EEPLIEHHE
METHH KOHWE abzaua
NOKCK M 38MEHa

METDA geb ANA NepeaaqM doph
MeToA post AnA nepeaaqm hopm

METRHKH
Ha NHCTax
NERECHET

(hOpMATHPOBEHHE AOKYMEHTA
MHOMOCTPEHMYHOE NPEACTAENEHH
MHOMOCTPOYHEIE 33r0N0EKH B o

Mokazate

B e STM

MeXCcTpOo4YHBIM UHTEpPBAnN

YRAKMTE PACCTOAHWE MEXIY CTPROKAMH TEECTA B aﬁaau,e.

Jna nonyyveHuAa BocTyna K 3ToH KowaHge...

OTKpOATE KOHTEKCTHOR MEHH W EbiBepuTe KoManay MeskcTpo4HbIR HHTEpEaAN

OAWHapPHbIA

YCTAaHAENWERET O MHApPHEIA MEXKCTROYHEIR WHTEPEAN ANA TekyWwero aBizaua. 3107 napametp
YCTAHOENEH MO YRMOMYAHMH.

NonyTopHbIA

YCTAHAENWEAET NONYTOPHEIR MEXAYCTPOYHEIR MHTEPEAN ANA Tekywero abzaya. 31o
COOTERTCTEYET PACcCTOAHMI N0 BEPTMKANM, PABHOMY NONOEMHE BEICOTEl WPH$TA.

OBOAHON

Y¥CTAHAENWESET BEOAHOA MEMCTROYMHEIR MHTEPEEN 4NA Tekywero abzaua. 310 COOTEETCTEYET
PACCTOAHMHD MO BERTHEANM, PAEHOMY BBICOTE WPMETA.

)

CH. TacKke

OTCTYNEL M MHTEPESNE Cne

TpeGoBanus Kk TeKcTy:

v OCHOBHOM TekcT - mpudt Times New Roman kermis 12

v MEXCTPOYHBIN MHTEPBAJ - TMEPBBIA U TPeTUi a03albl TEKCTA — IMOJYTOPHBIH HHTEPBAIL;

BTOPOM a03a1l — OIMHAPHBIN MHTEPBAIT, YETBEPTHIN a03al] — TBOHON HHTEPBAJ.

v TiepBas cTpoka ab3ama 0e3 OTCTyma

v 3aronoBok — mpudt Times New Roman, >xupHsbIii KypcuB, Kerib 14, BRIPOBHEH 1O LIEHTPY.
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2 google.odt

2 google.bmp
Copaepxxanue padoThbI:

[Tpu HEOOXOIMMOCTH UCTIONB3Ysl CIIPABOYHBIN MaTepuall, OTGOpMATUPYHTE TEKCT B COOTBETCTBUU C
00pa31oM, BCTaBbTE N300paxKeHHE.

PexoMeH10BaHHEBIH CHpElBO‘-IHBIfI Marepurajl — CTUJIU, BCTaBKa Fpa(I)I/I‘-ICCKOFO O6’bCKTa, OOBEKTHI B
TEKCTOBBIX JOKYMCHTAX

& Cnposicn UpsnUifles. oy - Upenlifee ory Wity ] ]d

OpenOffice.org Writer <:: ﬁ |:=ﬁ fﬂ Q"g

Coaeps¥aHqe |MHaskc |HafTH || 3aknaakH

Q] Ipadmueckie oBBEKTEl B TEKCTOBRIX AOKYMEHTAX

@g BrTagka rpadm-eckiy ofbeKTos BCTaBKa rpa¢ MYECKOTo
%! obbeKTa U3 pauna
= Brraeka I'DadJH‘-IECKDFD OBBEKTE M3 raneped NyTeM NepeTackMBEaHHA
7
B Brrasica CRaHHPOBAHHOD H30BPaMEHHR 1. ToMecTWTE KypCOp B TOM MECTE A0KYMBEHTA, KY4a
@55‘ BrTaeka anarpamiel Calc B TeKCTOBLIA A0KYMEHT TpebyeTCA BCTABMTE rpadfHYeECcKH obbekT.
{20 Brragka rpadweckoro obtekTa e OpenOffice.arg Draw vaw Impress 2. Buifiepute komangy BeraBka - Pucynok - Hs
@él BCTAEKA FOPHMZOHTANEHDH MkHHH thaina.
@ TafinMuE! B TEKETOBGG: AOKYMEHTaX 3. Bribepute rpadudeckdi Gain, kKOTOPEIA HyXHO

P OOBEKTE B TEKCTOBL ADKYMEHTEX BCTABMTE, M HEXMHTE KHONKY OTKPBITH.

€5 Pa3.87bI 1 PANKH B TEKCTOBbIX AOKYHEHTSX Mo ymonyaHui rpadyeckui 0BEekT BCTABNAETCA NO

@ DrNaEneHna M MHABKCE LEHTPY HAA TEKYLLHMM aﬁgaqem_
@ Mona B TEKCTOBRIX A0EYMEHT X,

@ HaBHraumA & TEKCTOBRIX AOKYMEHTSR

€ BEIMMCNEHHA B TEKCTOBbI AOKYMEHTAE Cw. Tawoke

@ POPMATHPOESHHE TEKCTOELIX A40KYMEHTOE Beraeka rpadwyeckur obbexroe

@ CreuraneHeIe 3NeMEHTEI TEKCTa Beraeka rpaduyeckoro ofbekTa M3 raneped NyTem

@ AETOMATHUECKHE dryHILHK NepeTackHeaHHA

@ HyMEPALMA 1 CMCKK Brraeka ckaHMpoBaHHOrO Ws0fpaseHna

&P Nposepka cpdorpadin, Tesaypye v ALK Bcraeka rpadiyeckora obeerra uz OpenOffice. arg Draw
@ COBETHI MO YCTPAHEHHHD HENONAAK WAK Impress

B Ty S

Beraeka Auarpammel Calc B TEKCTOERIA JOKYMEHT

(@1l

TpeGoBanus K TeKcTy:
v OCHOBHOM TekcT - mpudt Times New Roman kermis 12
v MEXCTPOUYHBIH MHTEPBAJ MOIYTOPHBIH
v 3arojoBok — mpudt Times New Roman, xupHbiif, Kerab 14, BBIDOBHEH IO LIEHTPY.
v H1300pa)keHue — 0 LEHTPY, 0e3 00TeKaHUs TEKCTOM,
v (dopMaTupoBaHHE MapKepOB B CIHCKE — [0 00pa3iy

v noxazaronoBku — mpudt Times New Roman, »upHsiid, kernpb 14. 1BeT CHHUH.
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2 Yandex logo.png

2 Mailru.png

> Rambler-logo.gif
Copaepxxanue padoThbI:

[Tpy HEOOXOIMMOCTH UCTIONB3YsI CIIPABOYHBIN MaTepuall, OTGOpMATUPYHTE TEKCT B COOTBETCTBUU C
00pa31oM, BCTaBbTE N300paKEHUSI.

PCKOMCHI{yeMHﬁ CHpaBO‘-IHLIf/Il Marepuail — 00BEKTHI B TEKCTOBBIX AOKYMCHTAX, , CHMBOJIBI.

= s UnanUifiee yra - O Ui fieeyra i pjig _J _J d
OpenOffice, org Writer 4H oS f!l i i1
Coaeps#ane |MIHAEKC HafTH | Jaknaakk M 3 M e H e H “ e I-l BeTa TEKCTa

HCKDMDE AOHATHE
WenkHuTe cTpenky so3ne sHavka LeeT wpudira, 4tobel oTkpEINECE NEHENE

CHMECEI MHCTPYMEHTOE, HA KOTOPOR MOKHD EbIBRaTE UEST.

CHMEON HHCTPYMEHTA 3aMHMEKH

A Uget wpudra

anbTEPHATHEHEIE WPHBTE
BOCTOMHOS3MATCKAA PasMeTa

BbIbop AZEIKE % Hiwe NpUEDSATCA CEEQEHMA, KACAKLMECA TONBKO MOGYNA

:K”HHPEHI:":I;HM” OpenCffice.arg Writer: Ecnu WenkHyTe 3T0T 2HAY0K NPKW OTCYTCTEMK
WHTEpESN EbIEJIEHHOMD TEKCTA, TO YKA33TENE MEILLW MPUMET BHO HHCTRYMEHTS
KEpHHHT anMEKH. [1PH HaXaToR KNAEMLLE MEILLM NepeTallMTe YkazaTenb Hag
KOHTYPEI ofnactew TekcTa. 37a obnacTe TekcTa ByAeT 3anuTa BBIBpAHHEIM
KYPICHE ugetom. OyYHKUMA OCTAHETCA AKTMEHOR, NOKA HAMAT 2HAY0K, HAK NoKa
HAACTRONHEIE H NOACTROUHBIS HE LLLENKHMTE KHOMKOA MBILUM B3 NepeMelleHHa YikazaTena, M noka
DERALLMEAHHE HE HaMETE Knasuwy ESC.
DTDﬁDa)KEHHE TONEKD H3 3KPaHE
AoACHET
NoAYEpKHESHHE
APOMMCHBIE A CTRO4HEIS Hanee npUBOLATCA CEEAEHUA, MPMMEHHMEIE KO BCEM MOLY AR )
C TEHBH = (OpenOftice.org Writer, Calc, Draw, Impress): BbI,IJ,EﬂHTE: TEKET, KOTOREIA
CREUHANEHEIE HYMHO 33MTE SPYTMM LBETOM, SATEM LWEIKHUTE HYHHEIR LEET Ha NaHenm
hopraTel MHCTRY MEHTOE.
wipkhTEl
athbekTel WpkbTS
Azl Cwn. Tacke il
CHMEONE! C TEHEHD
CHMEC B ETPYETYPEI EonupoeaHde JOpMaTHROEAHWA © NOMOLWLEH MHCTRYMEeHTa "DopMaT no
obpazuy”

[—D':'Kaﬁ“' ] LleeT wipndra

YKaKuTe OCHOBHbIE MAPAMETPbI TEKCTA:

[d(e)p)

OcHoBHOM mIpUPT

3arosi0Bok

MeKCTpOUYHBIN UHTEPBAII

OTtcTyn nepBoii cTpoKHU ab3ara

BripaBHuBaHue a03aies

© Moxapuna I'.}O. , Cankt-IlerepOypr, 2007 r.©



MNpakTnyeckasn padbora wb

Hcxoanbie MaTepuabl
2> wS5.pdf
> b.odt

Copaepxxanue padoThbI:

HpI/I HCO6XOJII/IMOCTI/I HCIIOJIb3YyA CHp&BO‘-IHLIfI MaTepual:

v 0oThOpMaTHPYHTE TEKCT B COOTBETCTBUU C 00paA3IIOM,

v UCIIOJIb3Y: (I)YHKI_II/IIO MNEPCTACKNBAHUA, OTpC)I&KTPIpyTZTC TCKCT

v odopmuTe TabIUITY.

PCKOMCHI[yeMLIﬁ CHpaBO‘-IHLIf/'I MaTepurajl:. TCKCTOBLIC T8.6J'II/II_U>I, MNEPECTACKNUBAHUC B JOKYMCHTC.

& Cnyosis UpenUiiiee ury - UngnUifiee oy Wiisy

Bl ¢ 4 SN

OpenOffice.org Writer

JaKnaarH

Copepuanve MHAekC Ha¥iTh

]

@ DBWME CEELEHHA M HCNONESD
@- CMPaBOYHHE N0 KOMAHAAM M 1
@ CO3AaHHE TEKCTOBBIX A0KYME
@ Mpadm4eckHe 00LEKTE B TeK
@- Tabnvubl B TEKCTOBLIX AOKY
@ OBBEKTEI B TEKCTOBRIX ACKYI
@ Pasaenkl M parik B TEKCTOBE
@ OrNasneHa M MHABKCE

@ MoNA B TEKCTOBLIX LOKYMEHT
@- HEEHMrauMaA B TEKCTOER!X A0K
@ BbIMMCNEHHA B TEKCTOBLIX A0

@ POPMATHPOEAHHE TEKCTOERIX

@ CNeuHantHbIe INEMEHTE TEK
@ AETOMATHHECKHE (ryHELLHM
@ HyMERELHA M CIMCKKH

@- Mpoeepka opdorpabuM, Tes:
@ COBETEI MO ¥CTPSHEHHHD HEMC
@ Jarpyska, COXPAHEHHE, HMNO
@- COCTAEHEIE AOKYMEHTEI

P ream v e

= B[]

MNMepeTackuBaHue B AoKyMeHTe OpenOffice.org

CYLLECTEYET MHOM EAPUAHTOE NepeMelleHiA W KONHPOEAHHA 0BLEKTOE & NOMOLLEH
NEepeTACKHEAHMA. C NOMOLLEH) MEILIM MOKHO NEPEMELLETE MAM KONMPOBATE Pasnentsl TEKCTa,
BMCYHKM, rpaduyeckie 0ABEKTEl, 3NEMEHTE YIPAENEHWA DOPM, TMNERCCEIKK, AHANA30HE AMBEK
M MHOMOE Qpyroe.

OEpaTHTE EHWMaHHE, YTO ¥KAZATENE MEBILLKW DTDEpa}KaETCH CO 2HAKOM NNHIC NPpW KONHPOEBSHKWKA W
co CTF]EJ'IKDIFI NP COZAEHAKW CCRINKKW MAW THNEPCCEINEA.

Yrazatens Meimn |Onucanue

MepemeweHue

FonupoeaHue

CozfaHde CobINkd

@ﬁ EW res

Ecnu Haxate knaenwu CTRL wnm SHIFTHCTREL, oTnyckad kKHOMKY MEILIH, MOXHO YKaZaTk,
CNefyeT MW KONWPOBaTE 0BEEKT, NEPEMECTHTE ero WK CO34ATE CCBUKY.

r- Ecnu nepeTallvTe 0fbEKT 1z HABUIaToOpa, T0 BE NOAMEHK 3HAYKS HABUIaTORA Peskun
nepeTacKkMBaHWA MOXHO YKIZaTE, CNEAYET NH KONWPOBATE 0fbEKT, BCTAEMTE BI0 KaK
CCEINKY WNK K3k THNEPRCCEINKY.

[{e]p]

YKauTe OCHOBHbIE APAMETPbI TEKCTA:

OcHoBHOM TIpUPT

3aroj10Bok

Me:KCTpOUHBIi UHTEpBAI B ab3a1ax

OtcTyn nepBoit cTpoku ab3ara
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OpenOffice, org Writer <:3 ﬁ Eﬁ fﬂ Q‘g

Coaspanne (MHAEKC [Hafity | Saknaakw

BcTaBka Tabnuy

koMo NOHATHE

| EcTh Heckonkko cnocofios CO30aHKA TaﬁJ’IHU'bI E TEKCTOEOM LOKYMEHTE. [ ]
TabnHua 3aMeH BCTAEBWTL TaﬁJ’IHU'}' C NOMOWEH NEHERH MHCTRYMEHTOE AW KOMAHA MEHH nufio ua
TafnmLE INEKTPOHHOR TaBAKHLEL
ABTOMOPMAT, hyHKLHA
fiazkl ASHHEI
ECTAEKS PASPEIEOE CTROKH

BcTaBka Tabnuubl ¢ NOMOLWbLK NaHenu

BCTaBKS CTONGUOE HHCTPYMEHTOB "BcTaBUTL"

BCTAEKS CTPOK

BCTAEKE TEKCTE NEped 1. TloMECTHTE KYPCOP B TOM MECTE JOKYMEHTE, KyAa TpefyeTcA BCTAEMTE
Tafnuuy.

:ET;:::Hi;BBK MK TRORHE TaBHL 2. Ha cTandapTHOA NaHenM WenkHuTe CTREAKY PALOM CO SHAYKOM

BEIHHCBHHE CYFH Tabnuua.

HSMEHEHHE Pa3Hepa 3. B ceTke Tabnuupl BRZENMTE KYPCOPOM NPM HAKATOR KHOMKE MEILLM HY3HOS

M3MEHEHKE C MOMOWEBHD KNABHATY Pkl

- KONWYECTED CTROK W CTDJ'IEU'DB, A 33TEM OTNYCTHTE KHOMEY.
HECTPOME S WHPHHE! C NOMOWEHD KASEWSTYPEI

Ha4aNO/KOHEL AOKYMEHTE YrobEl OTMEHMTE, NPOTALLMTE KYPCOP A0 BRYToA CTOROHE!, NOKa B 00n8CTH

05 bEAHHEHE NPEAEAPHTENEHOMD NPOCMOTRS CETKH HE NOABKMTCA BapuaHT OTHeHa.
QNpEASASHHE MPSHKL

OTEPEITHE

OTNPaBKa B BMAE CO0BWEHMA 3NEKTPOHHOA NOYTE! BCTaBKa Taﬁ""ubl c “'DMO“-'.I:'W KOM&HA MEHH)
AEpEKPECTHRIE CCBINKM

HEEEXEAK 1. MoMeCTHTE KYPCOP B TOM MECTE AOKYMEHTA, KyAa TpebyeTcA BCTAEMTE
A0AMHMCH TaEﬂHLW'

NONOHEHHE 2. Bribepute komangy Tadnuua - Beraeute - Tabnuua.
MPEQGpasOBaHHE B TEKCT 3. B obnactu Pazmep ykawute konuyecTeo cTonfUOE W CTROK.

pazhHeHe

pasmep 4. BribepuTe HYXHEIR NAPaMETPEN W HEXMKTE kHonky O R

MokazaTe

BcTtaBKa Tabnuubl M3 3NeKTPOHHOH TaGnuuybl Calc %

TpeGoBanus k opopMiIeHHIO PA0OTHI:

v v v v vV

3arojOBOK - CTHJIb 3aroJIOBOK 1,

[M0/13ar0JIOBOK — CTHJIb 3ar0JI0BOK &,

OCHOBHOM TEKCT — CTUJIb 0a30BbIi,

U300paKeHHE — MPUMEHUTH ONITUMAIBHOE OOTEKaHUE,
J00aBUTH TIOJIMHUCH K N300payKEHUIO;

N00aBUTH TMIIEPCCHUIKY :

e Google — www.google.com

e National Science Foundation - http://www.nsf.gov

e Jppu Iletimx - http://ru.wikipedia.org/wiki/ITeimk, JIappu

oopMuUTh TAOIHUIY:
® 3aroJIOBOK — CTHJIb 3arojIOBOK 3

e (Qopmar cepslii ( UCTIOIB3YHTE CIIPaBOYHBIN MaTepua 1o (GopMaTHPOBAHUIO TAOIIHII)

CpaBHHUTE UCXOAHBIA TEKCT ¢ 00pa3iom. [Ipu He0OXOAMMOCTH BHECUTE PEIAKTOPCKHE MPABKH.

©
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Opendffice.org Writer
Coaepuanie [MHABKC [Haith | 3aknagkm

Hecrxomae noraTHe

CaHTHMETPE
CESAEHHA O NONE30EATENE
BEOS
CEOB0AHEIN BEOA
arpaHHYeHHE
napaMeTpel
CEOBOAHEIN BEDA TEKCTA
CE0AHEIE T30NMUE! B Microsoft Office
CEOMCTES
AHATDEMH
nonA
nanA & Hazax AaHHER
MPHHTEPE

hopHel

INEMEHTEI YNPSENEHHS daph
CEOACTES CORAHHEHHA
CEOACTES CCRINOK B PENAUMOHHE: Ba3ax AaHHE
CEAZAHHEIE CNOBE B TESAYPYOE
CEAZAHHEIE A4ERKN

INEMEHTEI YIPAENEHHA
CEAZH

HE3MEHEHKHE

afiHOBNEHHE NPH OTKOBITHH

00beAMHEHKE Ta0NML,

anpeasneHHs

MokazaTe

Copepxanue padoThbI:

e pasbeiiTe TEKCT Ha 2 cTOIOLA,

e e 0 STHM

- B]X]

MpocMoOTp cBOUCTE channa

CeOHCTEa faina, TakHe KaK MMA 3BTOPE, TEMA M KIHMEEBLIE CNOBAE,
NOMOr3KT OPraHUz0ERIEATE M OTEICKMEATE SokyMeHTe. OpenOffice. org
OTCNEXMEAET TAKKE CTATHCTMRY haina, BKNHYAA YMCNO CNOE M CTPAHML,
E AOKYMEHTE, M AaETOMATHYECKM A00AENART CTATMCTHEY B CEOACTEA
taina.

hiosHO NpoCMOTRETE CEOACTES Dalna TEKYLLErD 40Ky MEHTA MM
LOKYMEHTA B AMANOTOEOM OkHE OTKPEITMA dadna YWindows.

Ytobbl NpocMOTpeTh CBOWCTEA hanna TeKyLWero
AOKyMEHTA

+  Brbepure komangy ®ain - CeoilcTea.

Ytobbl NpocMOTpeTh CBOWCTEA ¢haina AnA
AOKYMEHTA, NepedYMCcNeHHOro B AMANOroBoM OKHe
OTKpPbITUA thaiina Windows

1. Breibepute komanay @ain - OTKpPLITE.
2. Brelbepute dalfin B cnvcke.

3. WenkHuTE NPaE0OA KHOMKOA MEILLW W BEIBEQWTE NYHET MEHHD
Ceoicrea.

CH. TaKKe

® BCTaBbTC IIpUJIAraCMBbIC I/I306pa)KeHI/I$I.

e 3aroj0BOK CTAaThU — CTHJIL 3aroJioBok 1

e Iloa3arosoBoK — CTUJIb 3aroJioBOK 2

e TIPUMCHHUTE K CTpaHUIle (OH (CBETIIO-CEPHIi).

3anouHuTe TA0AMIY:

(@)

KomuuectBo cioB B HAOKYMCHTC

KomnyecTBo 3HaKOB B JAOKYMCHTC

KomnuectBo CTpaHUIl B JOKYMCHTC

JTIOKyMEHTE

KonuyectBo rpaduyecknx 0ObEKTOB B

KomuuectBo CTPOK B JIOKYMCHTC

© Moxapuna I'.}O. , Cankt-IlerepOypr, 2007 r.©
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2 Open_Soft.odt

Coaep:xanue padoTbI:

e oTdopMaTUpYHTE TEKCT COrJIacCHO 00pasiy,

® 3aMCHUTC 366peBI/IaTypBI IIOJIHBIMHW HAUMCHOBAHHUAMMU 110 CMBICITY,

® COKpallCHUC HAIIP. 3aMCHUTC HAa «HAIIPpUMCEP», UCIIOJIb3YyA COOTBETCTBYIOIIYTO (I)YHKI_[I/IIO

IIPaBKH.

& Crpwsic Upeoiilse ury - UoenUiiise ury iy

- [E]X]|

OpenOffice. arg \Writer <:3 ﬁ |‘:=j fﬂ Q"H

Conepxs#aHye |[MHaekc | HaiTH || Jaknagkw

@ HyMEPAUMA M CrHCKH
l:ﬂ Mpoeepka opdorpadki, TEZaVPYO M ASEIK

Mcnonb3oBaHWe NOACTAHOBOYHbIX

% AETOMATHHECKAA NPOBEQKa D|:I¢IDF|:IEI( 3 H aKo B n p “ n o “ cKe Te KcTa

= ¥ AaNeHWE CNOE M3 CNOBAPA NONES0E3

@él Tezaypyc Mpu NoMCKE M 2aMEHE TEKCTA B AOKYMEHTE MOXHO WCNONBI0EATE
4% NMposepra opdorpadin AnA Apyrh: 5 NoACTEHOBOYHEIE 2HaKKM. Hanpumen, Np BEOLE BRIpEXEeHHA "c.H" ByayT
@Ell Mposepka optorpadia BpYYHYH HaWdeHE cnoea "ceiH" W "CoH".

@ COBETHI N0 YCTPAHEHMHD HENONSA0K 1. Belbepute komanay Mpaeka - HalTH M 2aMEHHTB.

@ 3arpysKa, COXpaHeHHe, MMNOPT M 3KCNop-

2
@ COCTABHBIE AOKYHMEHTEI 3
(1A Ceazm v cesinkm 1

% BTaeka NepekpecTHER: CCbINOK
BCTaBka rMNepcckinak: © NaMOLWLERD Ha £

@ I'I;anb

. Click More Options to expand the dialog.
. YcTaHoewTe fnaxok PerynApHele BeIpaxeHus.
. B none HaitTu EBEOMTE MCKOMOE NOHATHE W NOACTAHOBOYHER

3HakKH, KOTOpkeIE TF]EE}'ETCH MCNONE30BATE NPKW NOWCEE.

. Hasemure kHonky Hailmw unn Haiimn BCe.

MOMCK K 3aMeHa L
Q:I o .~ ||| MpuMepbl perynApHbIX BbipaxeHWA
% Crmook perynApHEL: BEIpasEHHI + [loJgCTaHOEOYHEIM SHAKOM ONA 00HOM0 CHMEQNS ABNASTCA TOMKS
@ AokymerTel HTML '::'
@ Dapy Nkl + [loJgCTaHOEOYHEIM SHAKOM ONA NHAOMD YHCNa BEXO¥DEHHA

@ MpezeHTaUMH H BHCYHER

@ ¥CTAHOEKS

@ OBWHe pasAenkl CpaskH

@ Y HKUHOHANEHEIE BOSMOMHOCTH Baskl AaHHEL:

.ﬁ FHASE P SRARAL | 1A S Sk |

3anojHUTE TAOIHILY:

Npeb L Ero CHMEONS AENASTCA 3Be3n04Ka (7). Hanpumep,
NpW BEOLE BeIpaKeHWA "123%" BynyT HalneHel ydcna 12, 123 w1
1233,

CodeTaHWeM NoACTaHOEOYHENE SHAKOE ANA Niboro Ydcna
EXOMOEHMA NioBoro CMMEONa ABNAKITCA TOMKA M 3EE3L0YKE 7]

MoACTAHOEOYHEIM ZHAKOM 0NA KOHUA aEaau,a ABNABTCA 2HAK

(el

KomuuectBo cioB B AOKYMCHTC

KonnuecTBO 3HaKOB B TOKYMEHTE

KommgectBo CTpaHUIl B JOKYMCHTC

KomuuecTBo rpaduueckux 0ObEKTOB B
JIOKyMEHTE

KonnuecTBo cTpok B TOKyMEHTE

© Moxapuna I'.}O. , Cankt-IlerepOypr, 2007 r.©




Ha crpanunue http://ru.wikipedia.org/wiki/OTKkpbiTOE nporpaMmMHoe odecnedyeHue

pasMelleH rpadpuyecknii 00beKT.

ITo kakuM NPUYMHAM HCIOJIB30BAHME 3TOT0 rPaUIecKOro 00beKTa MOKeT ObITh
OrpaHUYEHO?

Kakue orpaHu4eHusi Ha UCMOJIL30BaHHE ITOr0 rpagu4YecKoro 00bLeKTa nepevynciaeHbl B
Wikipedia?

© Moxapuna I'.}O. , Cankt-IlerepOypr, 2007 r.©
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Hcxoanbie MaTepuabl

> bibliotek.odt

Openiffice, org Writer

Sl Counsi Yoz ntiilee iy - QoanUifles oy Wiy

B e STM

- B[]

Coaepsanve |MHABKC (HadTH || 3aknasku

HcKomMoe NoHATHE

ranzpeA
BCTAEKE DHMOVHKOE HE
AoBaBNEHHE PHCYHKOE
ZAKPEMMEHHE M MEMEHEHHE DAsMEDE
KONHPOBEHHE PHCYHEDE
MEpeTaCkHEaHHE PHCYHKOE B PMCOBaHHEE 00
CKpEITHE oToBpaKEHHE
FHAEPCCRIAEH
SETOPACNOZHABAHHE
B OFNAENEHHAY H YEKaSaTENA

ECTEEBKA H3 HAEHMaTOPa
ANA 00 LEKTOE

HESHAYEHHE MaKpOCa
ONpeAgnEHHE

OTHOCHTENEHEIE M 3DCONHTHEIE
NEPEX0A, K

DEAAKTHOOESHHE

MokazaTe

Copaepxanue padoThI:

BcTaBKka runepccbIinoK

Beraeute FTHNERCCEINEY MOMHD OEYMA Cnocobamy: B EWLE TEKCTA MK B
EMOE kKHONEK. B oboux ChyHanAx EMIOHMEIR TEKCT MOXET OTAMYETECA OT

URL-anpeca.

1. Orobpazute MaHens ranepcceinok, EEOPEE KoMaHae Bug, -
MaHenu uHcTpyreHToe - Nadens runepcceink. Beeaute B
NEEBOM NONE EWSMMEIA TEKCT, @ B Npaeom - nonHeld URL-anpec,

ernidan "http A wnn file i

2. MoMecTHTE TEKCTOEEIR KYPCOP B TO MECTO B JOKYMEHTE, KYA3

HYA#HD BCTAEWTE THNEPCCBINKY. |.|.||E!.|1KHHTE ZHAMOK

rHI'IEp[:[:bIl'II{a Ha MAaHeNnu TMNepCCLITKA. anepccumca

ECTABNAETCA B BEMOE TEKCTA.

3. Ecnu TpebyeTcA ECTAEMTE TMNEBRCCEUIKY E BMAE KHOMEM,
LU ENKHMTE 3HAY0K [MNEPCCBINKa W, HE OTNYCKAA KHOMKY

MEILLIH, BbIEEFIHTE E NOOMEHH 3HANKA BAapHaHT Kak KHOMKY.

@ Hrobel McnonezoEaTe 40A onpefengHHA rTHNepcCelnkd
AWanaroeoe OkHO rHI'IE!ECI:bI.I'IKa EMECTO NAHENWIHNEPCCBINKHK,
LW ENKHWTE ATOT 3HAYO0K H3 NAHENW WHCTRYMEHTOE CTaH,!l,apTHaﬂ.

(@)

® COCTaBbTC HYMCPOBaHHBIﬁ CIIMCOK BUPTYaAJIbHBIX OHOJHMOTEK HA OCHOBE HCXOOHOTI'O (bap”ma,

® UCIOJB3YS aJipeca BUPTYyabHBIX OMOIHOTEK 0()OPMHUTE THIIEPCCHUIKH,

3anoJsiHuTE TAOJIAMILY:

KommyecTBo Ci10B B TOKyMEHTE

KonngecTBo 3HaKOB B JOKYMCHTC

KonudecTBO cTpaHuIl B TOKYMEHTE

KonnuecTBo rpaduuecknx 0ObEKTOB B
JIOKyMEHTE

KonnyecTBo CTpOK B TOKyMEHTE

© Moxapuna I'.}O. , Cankt-IlerepOypr, 2007 r.©




MNMpakTnyeckas padbora w10

Hcxoanbie MaTepuabl

> browser.odt

OpenOffice.org Writer

CoaepxaHwe AHaekc |HarTH | Saknaakm

I:[] TEKCTOERIE ADKWMEHTEI

@ OflWHE CBEAEHMA M HCNONbS0EAHME NONL:
@ CNpaBOYHHE N0 KOMAHAEM M MEHHD

@ C03A3HME TEKCTOELL AOKYMEHTOE

@ Mpadmueckme 00BEKTE B TEKCTOBR: 40K
@ TabnHuel B TEKCTOBR!: A0KYMEHTSX

@ OEBEKTE B TEKCTOBEE ACKYMEHT X

@ PasAenk! H pakikk B TEKCTOBEL: A0KYHEHT

m OrNaEneHA M HHASKCEI

Gl Crnpssia Upzntifieeorg - UusoUffes oy Wiy

- [B]X
&0 STM

o)

&
&
&
&
&

i

Gy

HyMEPALKA CTPYETYPRI
MoNb30EATENBCKHE YESSATENH

Co3naHHE anbaEMTHED: YEaZaTenen
¥WKa3aTENM, DXEATHIEAHWME HECKONE
CozaaHke Grbnmorpadine

Mpaska K wAaNEHHE 3NEMEHTOE YVKAa3:
CBHOBNEHME, HEMEHEHHE H Y AaNEHHE

Copaepxxanue padoThbI:

CospaaHue ornaeneHuA

Tyywnm cnocobom cosfaHMA OrNAaENeHWA ABNABTCA NPUMEHEHME
ZapaHes 3a0aHHel cTHNed abzaua, Takdy kak "Jaronoeok 1, K Tem
abzauam, KOTOPLIE HY¥HO BKNHYMTE B OrnaeneHue. Mocne NpuMeHeHWa
3THX CTMNEH MOMHO COZ0aTE OFNAENEHWE.

1. TIOMBCTMTE KYPCOR E TOM MECTE LOKYMEHTA, rae TpefiyeTcA —
CO20ETh OrNAEEHHE.

2. Breibepute komanay Beraexa - OrnaBneHHA W yKazaTenw -
OrnaeneHHA W yKazaTenu, 3 2aTem aTkpoATe BKNaAKY
Omaenedwne/ykazarens.

3. B none Tun ewibepute nyHkT "OrnaeneHue".
4. BribepuTe BCe Hy¥HEIE NapaAMETPLL.
9. Hasmure kHonky O

Ecnu TpebyeTca Mcnonezo0eate Apyrod cTHAE ab2aua kak anemeHT
OrNAENEHMA, yeTaHOEKTE B 0fnacTy Henone2oeate dnaskok
JononHUTENLHLIE CTHAM, 3 33TEM HEKMKTE kKHOoMky obzopa [.)

(e

pAsom c gnaxkom. B awanoroeom okHe HazHaveHwe cTunel

e . - PR =

® Ha OCHOBC UCXOAHOI'O q)afma COCTAaBbTC OTPCHAKTUPOBAHHYIO CTATBIO JUIS SHIIUKIIONICINH.

e 0(QopMUTE HyMEPOBAHHBIE CIIUCKHU,

e cdopMupyiiTe UHTEPAKTUBHOE OTJIaBIICHUE.

© Moxapuna I'.}O. , Cankt-IlerepOypr, 2007 r.©
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Hcxoanbie MaTepuabl

> yandex price.odt

= B]X)

Gl Coipasin UpenUiiles org - UnenUifce oy Wilizy

BE e STM

Cpenioffice. org Wriker

Jaknaarm
CoaepaaHre | MIHOEKC | HaliTh

CospgaHne HYMepOBaHHbIX U

MckoMoe NOHATHE

Hy NEELIE SHAYEHHA
oToBpakeHHe
HyMEPALLHA
absaubl
BINHIYEHHE M BBIKIHIYEHHE
EpYUHYHIJC NOMOLWEHD CTHRE
3AroN0eKH
HCMONES0EaHHME SETOMaTHUE
HazEaHHA
00BEAHHEHNE
OTEAHIYEHHE
napameTpe
NOBLILEHHE YPOEHS
CrMCKK, MpH BEOAE
CTREHHLE
CTROKK
¥ AaNEHHE, MPEPEIESHHE
UMTaTE
HYMEPALMA B TEKCTE BRYUHYH
HyMEPAUHA FN3E
HyMEPALHA CTPYKTYDbI

falactala)
HagMraTop B TEKCTOBRL: A0

MokazaTe

MapKUpoBaHHBIX CMUCKOB NPU BBOAC

OpenDffice. org MOXET SETOMATHYECKM NPUMEHATE HYMERALUMKD KW MADKERE! MW BEOLE.

BknioveHMe aETOHyMepaLUKn U MapKUPOBKK

1. Bribepute komangy Cepenc - ABTozaMena, oTkpoiTe exnagry apaMeTpe v
etlfepuTe NPUHEHATE HYHMEPAUMID - CHHEBON.
2. Bubepute komanny Qopuat - Aetodoprat W ybeauTeCE, 4TO YETAHOENEH

dnawok ¥ komange Mpu eeope.

CosznaHWe HyMepOoEaHHOMO MW MapKMPOBaHHOMO CrMCKa NpKY BEOAS

ABTOMATHYECKAA HYMEPALWA NPMMEHAETCA TONTEKD K ab3aUam, K KOTOpEIM
npumMeHed cTHAE "BazoeelR”, "OcHOEHOR TekcT" MM "OCHOBOR TEKET ©
oTCTYNOM".

1. Beepwre "1.", """ wan "1, uToBR HaYaTE HYMEpROEAHHEIA CMcok. HToBe HavaTe
MARKMPOEAHHEIA CIKMCOK, BERAMTE 3Be3A 04Ky (7 WK faeduc (-). MNocne Homepa
BMECTO TOYKM MO¥HO BEOLWTE NpaByH ckobky, Hanpumep "10" dan "i)"

2. Beenwute npoBen ¥ TEKET, 4 3aTEM HaxmMuTe kKnaedwy BEBOO Hoeomy abzauy
ByLeT AETOMATHYECKH NPUCEDEH CNELYHLWMWA HOMED MW MapKep.

3. 7ok 2AKOHYMTE CNMCOK, HaxmuTe kKnaeuwy BEOO ewe pas.

WE]»]

Conep:xkanue padboThI:

® Ha OCHOBE MCXOAHOTO (paiijia COCTaBbTE OTPEAAKTUPOBAHHYIO CTAThIO IS SHIIUKIIOTICIHH.

e 0(opMUTE HyMEPOBAaHHBIE CIIUCKH,

e cdopMUpYHTE HHTEPAKTUBHOE OTJIABJICHUE.

© Moxapuna I'.}O. , Cankt-IlerepOypr, 2007 r.©




ConepxsaHHe

= yahoo.odt

OpenOffice.org Wriker

Saknagkn
MHaekC

m TEKCTOBBIE AOKYMEHTEI

@ OBlME CEEAEHHA H HOME
@ CrpaEnYHHE MO KOMaHa:
@ Co3AaHHE TEKCTOBR A
@ Mpadmqeckre obberTE |
@ Tabnuuel B TEECTOBRIX A
@ OB EEKTEl B TEKCTOBLIX ,
@ Pazaensl H paMkH B TEKD
@ OrnaEneHA M HHABKCE
@ MonA B TEKCTOBER AOKY
@ HaEHrauKHA B TEKCTOBEL:
@ BE/YMCNEHHA B TEKCTOEE

@ DOpMaTHPOBAHHE TEKCTIL

@ CrneumantHeIe INEMEHTE

@ AETOMATHHECKHE (hyHEL

@ HyMEPELHSA M CIMCEH

[I] MNpoeepka opdorpadm,
AETOMATHYECKaA Np
@55‘ % A&NEHHE CNOE M3 L.
@E-‘] Tezaypyc

@E-‘] Mpoeepka opdorpad

LN

e

Conep:xkanue padoThi:

® Ha OCHOBE MCXOIHOTO (paiiyia COCTaBbTE OTPEAAKTUPOBAHHYIO CTAThIO IS SHIIUKIIOTICIHH.

&l Crunzin Uuentifiseory - Uusnliflce g Wiy

B ¢4 SN

MNMpakTnyeckas pabora w12

HCXOAHBbIC MaTEpPUAJIbI

B i=]E3

HafT

NMpoBepka opdorpacdun BpyUHHyYHO

MokHO BpyYHYH NPoEepUTE Opdorpadui B BEAENeHHOM GRArMeHTe TEKCTA MM B0 BCEM
LOKYMEHTE,

Mpoeepka opdorpadvy HAYMHAETCA C TEKYLLETD NONOXEHMA KYPCOPE MM C HAYana
BEILENEHHOMD TEKCTA,

1.

LenkHuTE BHYTPKM AOKYMEHTE MNW EBLENMTE TEKCT, KOTOPEIR HEoBx0g Mo
NpOBERHTE.

Bribepute komangy Cepeuc - Npoeepka opdorpadun.

Mpu obHapyx<erny BoZMHOR opdorpadryeckol ownbkK OTKpEIEAETCA
Awanoroeoe oko lpoeepka opdorpadmm, v OpenOffice.oryg npegnaraet
BARHMEAHTE! MCNPABNEHKA,

BeinonHuTe 04HO K2 CAERYHILW WY BEACTEHA,

HroBel NPWHATE BARHAHT MCNPAENEHMA, WENKHHTE BrO, & 3ATEM HEKMMWTE KHOMNKY
HineHnTs.

HMzmMeHWTE NPEONOXEHME B BEEpXHEM TEKCTOEOM NONE, 3 SATEM HARMMWTE KHOMKY
HzHeHUTE.

100k B0BAEMTE HEMZERCTHOE CNOED B NONBZ0BATENECKWA CNOBAPE, HEKMHTE
kHonky JoDaeMTe.

CH. Takcke

ABTOMATHYECKAA NPOEEpka opdorpadum

Mpoeepka opdorpadiveg INA ARYIdy AZEIKOE

e TMpoBephTe opdorpaduio NCXOIHOTO TEKCTa U BHECUTE HEOOXOIUMYIO KOPPEKTYPY;

e cdopMupyHTEe HHTEPAKTUBHOE OTJIABJICHHUE.

© Moxapuna I'.}O. , Cankt-IlerepOypr, 2007 r.©
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MNMpakTnyeckas pabora w13

HCXOAHBbIC MaTEpPUAJIbI

> text.odt
= Crpazia Uuanbifiezury - Uug g iz urd i __J__Jd
Openidffice, org Weiker <:J ﬁ C__ﬁ f!l Qia
Jaknagrmn
Consprarne | Mnaexe | Haime | CO3AAHWE OMONUorpacgpumn
Uckamae NaHATHE Bubnuarpadma — 370 cnucok paboT, Ha KOTOPEIE CCEINAKTCA B BOKYMEHTE.
:-dajﬁwenbwe FHeeK ¢ Nokalllig XpaHeHue GuonHuorpagpH4YecKUX cBe 4eHUA
adadress ool
LDAP server (Base) OpenOffice. arg xpanut Bubnuorpaduyeckie CESAEHHA B COOTERTCTEYHILLER Baze faHHEX
ADC databases (Base) MW B OTOENEHOM J0KYMEHTE.
85011
anpeasneHHe o L
Asian lanquages XpaHeHWe cBefleHUH B Bubnuorpatpudeckoid 6aze faHHbIX
search options
aspect ratio 1. Bruibepurte komaday Cepeuc - baza AaHHLIX Oubnuorpadnm.
resizing objects 2. Bubepute komanay Beraeka - 3anuce.
;:Eiocmat'c control focus 3. B none CokpameHHo eeeguTe MMA AnA Bufinarpadimieckol coceikM, a 3aTem
. A008EETE 4ONONHMTENEHEE CEEAEHNA O 2AMNMCH B OCTANEHE NONAX,
APOrpaAMMHPOEAHHE 4. 3akpoite okHo baza paHHeIX Gubnworpadun.
CLEHApKHH
C;ﬁﬂ:ﬁ;’j”“ OTOBpaXEHH XpaHeHWe 6ubnrorpachMHecKMX CEeAeHUIA B OTAENEHOM JOKYMEHTe
C;:Eﬁ”i”ghp“tti”g 1. MomecTuTe kKypcop B Tam MecTe 4oKyMeHTa, kyaa TpebyeTca nofiasuTe
merging/splitting BubanorpafHYecky i CobKY.
contrals 2. Bwbepute komanay Becraeka - OrnaeneHun U ykazatenm -
focus bubnuorpacdu4eckan ccbiNKa.
copwing
datasource records in spreac 3. Bwbepute napametp M3 cogepsUHOro JOKYMEHTa W HaxMuTe kHonky Cozpare. a
4. B none KpaTkoe HazeaHwe BEELMTE MMA ANA Oubnuorpaguyeckol coelkM. o
5. B none Tun eeibepute MCTOMHME NyBAMKALKMKM ANA 3aNHCK, a 3aTem nobaeeTe E]

Conep:xkanue padoThi:
® Ha OCHOBE MCXOJIHOTO (pailiila COCTaBbTE OTPEAAKTUPOBAHHYIO CTATHIO JUIsl SHIUKIIONIEIUY.
e cdopMupyiiTe UHTEPAKTUBHOE OTJIaBIICHUE,

® Ha OCHOBE YKa3aHHOTO B UCXOJHOM TEKCTE JINTEPATYPHOTO UCTOYHUKA CHOPMUPYHTE
3anuch B Onbanorpaduueckoii 6aze naHHbIX. OMHUIINATE MMOCIEI0BATEILHOCTh CBOMX
NEHCTBUN.

© Moxapuna I'.}O. , Cankt-IlerepOypr, 2007 r.©




MNMpakTnyeckas pabora w14
HCXOAHBbIC MaTEpPUAJIbI

> bps.odt

- B]X

& Coposin UpenUifice ory - UognUifes ore Wiisg

OpenOffice. org Writer = =] ﬂl i i1
JarknaakH
Copepxanve | Huaewc | Hafth

BblvMCNeHUA B TEKCTOBbLIX QOKYMEHTaX

m TEKCTOERIE AOKYMEHTEI

@ OBLWME CEEASHHA W HENE
@ CrpaBo4HKE N0 KOMaHAE
@ CO3A8HHE TEKCTOERIX Al
@ Ipaduyeckie obeKTe |
@ TabnHUEl B TEKCTOBRE: A
@ OBBERTEI B TEKCTOBRNX ,
@ PazAene! M pamik B TEKE
@ OrnagneHHA W HHASKCEL
@ MonA B TEKCTOBRX AOKY

MOMHD ECTABMTE BBIMMCNEHWE npamo g TEKCTOEBIA AOKYMEHT MNW TEKCTOBYH TaEﬂHLl'}l'.

1. MomecTuTe kypcop B TOM MECTe JOKYMeHTa, kyaa TpelyeTcA EcTaeuTE
BEIMWCNEHHME, W HRXMUTE Knaeuwy F2. Ecny peve waeT o avelke Tabnuye,
BEEJMTE ZHAK PABEHCTEA (=)

2. Beenute BRMWMCNEHME, KOTOpOE TPEDYETCA BCTABWTE, Hanpuuep "=10000/12", &
3aTEM HEMMUTE knaedwy BEOMO,

Takke MOKHO WENkHYTE Ha NaHent Mopuyna zHayvox Qopuyna v exbpate dyHkyM.

To reference cells in a Writer text table, enclose the cell address or the cell range

&

@ HaBHrauHA B TEKCTOBLIX in angle brackets. Faor example, to reference cell A1 from anaother cell, enter

([0 Bemmcnenna B TercToss L ! =<Al1= into the cell.
BLIMHMCNEHHA N0 HeCk
oL
Y BeMMCNEHHE dopry
Y BeIMMCNEHME Cytm A1 Cn. Taloke
(1Y Bermcnera no cnos MNaHens hopmyn

s CToBpa#EHNE PEZYT BElMMCNEHHA N0 CNOHEIM QOpMYNam B TEKCTOBRY JOKYMEHTEX

@ DOPHATHPOESHHE TEKCT! BelMMCcNEHMe @OpMYIEl W ECTAEKS PesyNbTaTa B TRKCTOERIA JOKYMEHT
BrlyMcneHwe cymMmMel AN pAna AYeek & Tabndue —

Bbl4MCneHWA N0 HECKONb KM Tabnuuam

@ CNEUHaneHEIE 3NEMEHTE

@ AETOMATHUECKHE dyHKL
@ HyMEPALKA K CIMCKH
|

[e]]

Coaepxxanue padboThbI:
® Ha OCHOBE MCXOJTHOTO (paiiia COCTaBbTE OTPEJAKTUPOBAHHYIO CTATHIO IS SHIUKIIOTICIHH.
e cdopMHpYHTE HHTEPAKTUBHOE OTJIABJICHHE,

e 1CIOoJIb3ys MaTepuan u3 (aiina b.odt nomonHuTe TAaOGIUIY ¥ IPOU3BETUTE PACUETHI B HEHl.

© Moxapuna I'.}O. , Cankt-IlerepOypr, 2007 r.©



MNMpakTnyeckas padbora w15

HCXOAHBbIC MaTEpPUAJIbI

> li.odt

ConepxaHHe

CpenOffice. org Wriker

3aKnaakm
MHAeKC

@ Co34aHHe TEKCTOBRIX A
@ Mpadmqeckie obberkTe |
@ TafinKuEl B TRKCTOBRIX A

Gl Crnunsia Uognfifiee ur - Une it fiice oy Wiy

= B]X]

BE e STMM

HafiTh

XpaHeHue BUbnuorpathMyeckx cBEeAeHWA B OTAENBHOM AOKYMEeHTe

1.

MomMecTUTE Kypoop B TOM MECTE LOKYMEHTA, Kyna Thebyetca Aobaeuts
BubanorpadUYecky CoBnEY,

2. Bebepwte komanny Beraeka - OrmaeneHnA W yKazaTenu -
4 OfibexTel B TexCTOBKI, Eudnuorpadmyeckan ccobinka.
Pazaenkl H paMkK B Tek:
@ 4 R 3. Bebepute napametp Hz copepaUHOre A0KyHeHTa ¥ HaKMATE kHoNky Cozparth.

m OrnasneHAs ki HHAEELCE!
@é\l HyMERALKA CTRYKTY
5. B none Tun soibepute MCTOMHMK NyBAMKALMK O0A 3aN4EH, & 3aTem 4obaBeTe
=] [MoneEz0BEaTENRCKHE *

= D ONOAHMTENEHEIE CEELAEHHA B OCTANEHEX NONAX,
= C0543HHE O N3ENEH E H oK
. Hasmure kHonK :
@Y CosaaHve andasHT ¥
7. B amanoroeom okHe Beraeka budbnuorpadM4ecKol CObINKM HEEMKHTE KHONKY
Becraeute, a 2aTem — kHONKY 3AKPBITE.

4. B none KpaTkoe Ha3BaHWe BEeAMTE WMA ANA Bubnuarpaduyeckod coelnkd,

i YKasaTenH, oxgaTtel

@E'\I CozAaHKHe BHOnMOrp

'S Mpaska W yaaneHHe
E &

(% OnpeaeneHe aneme /
45 ®opmaTHpoBaHKe vk

Mpw coxpaHeHky gokymedTa, codepxaero BuBnuorpagimyeckme ccelikm,
COOTEETETEYHILLWE ZAMNWCH SETOMATHYECKH COXPAHAKITCA B CKPEITOM NONE B y
JOKYMEHTE,

I;[] MonA B TEKCTOEL A0KY

e
Q:::Bm A BcTaBKa GuGnuorpacdpuyecKkux cCbinok U3 6asbl AaHHbIX

17 Npeotpasosanke no ﬁ“ﬁﬂﬂﬂrpaq)ldu

& Hasnrauns & TekcToBbIX 1. MomecTuTe Kypcop B TOM MECTE JOKYMEHTE, kKyaa Tpelyetca qobaeuTe

([ Berncneris & Texcroes BubnuorpaiMuecky o CobmKy.

| 2. Bruibepute komangy Beraeka - OrnaeneHdA W yKazaTenw -

[ Y~ T

)]

Coaepxxanue padboThbI:
® Ha OCHOBE HCXOJTHOTO (paiiia COCTaBbTE OTPEJAKTUPOBAHHYIO CTATHIO IS SHIUKIIOTICIHH.
e cdopMHpYHTE HHTEPAKTUBHOE OTJIABJICHHE,

® Ha OCHOBE YKa3aHHBIX B HCXOJHOM TEKCTE JIUTEPATYPHBIX HCTOUHUKOB CHOPMHUPYHTE
3arucy B Onbamorpaduueckoit 6a3e TaHHBIX.

e IOTIOJIHUTE CTaThio Oubnuorpadueit B oTaenbHOM daitie.

3anoaHuTe TA0IUILY:

KomnuecTBo cil0B B TOKyMeEHTE

KonnuecTBO 3HAKOB B TOKYMEHTE

KommaectBo CTpaHHUIl B IOKYMCHTC

KomnuecTBo rpaduuecknx 0ObEKTOB B
JIOKYMEHTE

KonnuecTBo CTpok B TOKyMEHTE
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